
 1

Preparation of Papers for 
2004 International Symposium on Micro-NanoMechatronics and Human Science 

The Fourth Symposium “Micro- and Nano-Mechatronics for Information-Based Society” 
The 21st Century COE Program, Nagoya University 

(MHS2004 & Micro-Nano COE) 
  

Authors 
Division & Affiliation 

Street, City & Zip Code 
Country 

 
Abstract: 
The goal of this article is to give you basic instructions 
for preparing papers for the 2004 International 
Symposium on Micro-NanoMechatronics and Human 
Science / The Fourth Symposium “Micro- and 
Nano-Mechatronics for Information-Based Society” The 
21st Century COE Program, Nagoya University.  Please 
prepare your final manuscripts following the guidelines 
described in this article. 

 
1. INTRODUCTION 

 
The goal is to prepare your manuscript for the 2004 
International Symposium on Micro/Nanomechatronics and 
Human Science / The Fourth Symposium “Micro- and 
Nano-Mechatronics for Information-Based Society” The 
21st Century COE Program, Nagoya University (MHS2004 
& Micro-Nano COE). Manuscripts must be provided in 
electronic format, with all images embedded. Only PC 
formatted materials can be accepted (no Mac computer 
materials), and both MS Word and PDF files are required. 
A hard-copy proof with IEEE Copyright Form should be 
sent separately to the symposium secretariat (see address at 
the end of these instructions). To insure that papers will be 
reproduced clearly and in proper size and form, authors 
should observe the following instructions.  
 

2. FORMAT 
 

The size of the paper should be either letter size (21.6cm x 
27.9cm) or A4 (metric) paper.  
 
2.1  Letter Size Paper (21.6 cm x 27.9 cm) 

 If you use letter size paper in formatting your page, set 
top and bottom margins to 25.4 mm (1 in) and left and right 
margins to 18 mm (0.7 in).  The column width is 88 mm 
(3.5 in).  The space between the two columns is 5 mm (0.2 
in). 

 
2.2  A4 Paper (21.0 cm x 29.7 cm)1  

 If you use A4 (metric) paper in formatting your page,  
set top margin to 43.4 mm (1.7 in) and bottom margin to 
25.4 mm (1 in),  left margin to 18 mm (0.7 in) and right 
margin to 12 mm (0.47 in).  The column width is 88 mm 
(3.5 in).  The space between the two columns is 5 mm (0.2 
in). 
 
 
 

                                                 
1  The size of this paper is A4 size.  

 
2.3 Total Page Number 

It is preferable that total page number is 6. Manuscript 
should not be longer than 8 printed pages. The publication 
fee is free within 6 printed pages. Printed pages exceeding 
more than 6 will be charged to authors, additional pages 
incur a cost of 20,000 yen per page. 
 
2.4 Page Number 

Number tentative manuscript pages on the bottom of 
each page. 
 

3. TYPE SIZE AND FONTS 
 
Try to follow the type sizes as below as best you can: 
 
Paper Title:  14 points, bold 
Authors' Names: 12 points, Italic 
Authors' Affiliation:   10 points, regular 
Main Text:  10 points, regular 
  or   9 points, regular (optional) 
Section Title:  10 points, bold 
Abstract:    9 points, bold 
Figure Captions:   8 points, regular 
Footnotes:    8 points, regular 
 
The manuscript must use fonts that allow embedding and 
subsetting (including the base fonts). 
Failure to embed and subset fonts is the biggest obstacle to 
PDF compliance with IEEE Xplore®. 

 All Type 1 fonts are embeddable. 
 Only some TrueType fonts are embeddable. Visit the 

IEEE URL below for more information. 
http://www.ieee.org/portal/index.jsp?pageID=corp_leve
l1&path=pubs/confstandards&file=pdfs.xml&xsl=gener
ic.xsl 

 Do not embed fonts in a graphic file. 
 

4. GRAPHICS 
 
The manuscript’s graphics should have resolutions of 
600dpi for monochrome, 300 dpi for grayscale, and 300 dpi 
for color. Graphics should be inserted into the manuscript 
file rather than using cutting and pasting. Do not link to a 
graphic. Instead, insert the graphic into the manuscript. 
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5. CREATING PDF FILES FOR IEEE Xplore 
 

 An electronic file containing the complete Distiller job 
options (settings) files for Acrobat 6, Acrobat 5, and 
Acrobat 4 can be downloaded from 
www.ieee.org/confpubcenter. 

 The download includes instructions for installing the 
job options files.  

 DO NOT use password protection in the PDF file.  
 All fonts, including the standard (base) fonts, must be 

embedded and subsetted in the PDF. If using one of the 
job options files from www.ieee.org/confpubcenter a 
PDF file is not created unless all the fonts are 
embedded and subsetted. 

 In “Settings ->Job Options ->Compression” of Distiller 
set the downsampling resolution to 600 dpi for 
monochrome, 300 dpi for grayscale, and 300 dpi for 
color. 

6. HEADINGS 
 
4.1  Title of Your Paper and Abstract 

Center the title on the page so as to run across the upper 
portion of the paper.  The name of the authors and their 
precise business address should follow on separate lines 
using fonts described in the previous section.  A brief 
abstract with one column width should be included as the 
first paragraph of the paper. 
 
4.2  Major Headings and Subheadings 

Major headings are centered in the column. Subheadings 
are placed flash on the left margin of the column on a 
separate line. 

 
 
 

7. COPYRIGHTS 
 

The accepted articles shall become the exculsive copy right 
of the IEEE Robotics and Automation Society and may not 
be reproduced elsewhere without the Society’s permission. 
 

8. DUE DATE 
 

All authors are strictly required to keep the deadline.  Final 
manuscript with IEEE Copyright Form must be received 
before Aug 10, 2004. 

   
 

Submit papers electronically (via email )to:  
mhs@ intergroup.co.jp 

A hard-copy proof with IEEE Copyright Form should be 
sent separately to:  

Secretariat MHS2004 & Micro-Nano COE 
c/o Inter Group Corp. 
4-2-7 Sakae, Naka-ku,Nagoya 460-0008, JAPAN 
TEL : +81-52-263-6261  FAX : +81-52-263-6298 
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